SUPPORT STAFF TIME SHEET	                                  DEERFIELD COMMUNITY SCHOOL DISTRICTTime Off Codes:
S = Sick	      E = Emergency  
P = Personal    D = Dock Time




(Educational Assistant, Administrative Assistant, Food Service)                             
	[bookmark: _GoBack]DAY
	DATE
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	PAID TIME OFF
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Total Hours:_________________
Print Name: ____________________________________________
Employee Signature: _____________________________________          			             Supervisor Signature:___________________________________
Return this time sheet to your supervisor.  
The supervisor will forward the signed time sheet to Payroll.If Applicable, 
Pd Extra Hours: ____________

Supervisor Notes: ____________________________________________________________________
___________________________________________________________________________________	
___________________________________________________________________________________	
